
STEP 1

Download and install the application Zoom directly from the Zoom website:

https://zoom.us/download#client_4meeting

https://zoom.us/download


STEP 2

Start the ZOOM application, and sign up or sign in.



STEP 3

Start a new session, by clicking the “New Meeting” button.



STEP 4

Click on “Join with Computer Audio”, and make sure to start your webcam by clicking on the “Start Video” Button



STEP 5

Once your video is on, share screen by clicking the button ”Share Screen”



STEP 6

A new window open. Choose the application that contains your presentation and click on the “Share Button”.



STEP 7

Once you shared your screen, you can start your presentation as you would have done in a regular presentation.
Reduce the size of your camera by clicking and dragging one of the two bottom extremities of the window. It is
mandatory that all authors put the camera window on the top right corner, and leave their camera on during the
presentation.



STEP 8

Once you are ready to record, select the “Record” Option under the “More” button. Run the presentation. You can
use several slides to present your poster. But remember, the maximum duration of your presentation is 4 minutes.



STEP 9

When you finish your presentation, click on “Stop Recording” option. End screen Sharing by simply click on the red
button “Stop Share”.



STEP 10

Once you are back at the meeting, click the red “End” button. When you click the “End Meeting for All”, the session
will be over, and your recording will automatically be saved on your computer under the zoom folder.


